
Writing a Cover Letter: Research Tips Worth Exploring
The process of applying for a job can be taxing to say the least. But the process of writing a cover letter can be downright exhausting - especially when

you’re unsure of how to express your interest in that job you’re applying for.

The good news is that expressing your interest can be as simple as taking the initiative to do some deep digging. That is, digging for information on

how the position fulfills the company’s goals, what they are looking for in an employee, and what you’re looking for in a job. Of course, getting this

done requires research. So to help you get started, here are a few ideas …

Research the Position

One of your main goals when writing your cover letter will be to convince the prospective employer that you know what they need in their hiring

position – and that you’re the person to give them just that. To get this done, you’ll need to gain some perspective on what the job entails.

A good way to get started is by researching the responsibilities assumed in that position. You can learn specific duties by reviewing the job posting,

and even contacting Human Resources, for additional information. Also, you can visit career websites that give details of various job descriptions.

Afterward, you can try to determine how your previous experiences will enhance the position. By adding this element to your cover letter, you can

“wow” the employer with your expertise and passion for helping their company grow.

Research the Company

Another great way to develop your cover letter is to gather specific details about the company. It isn’t a good idea to treat all companies the same, as

each has its own culture and mission. This means you’ll want to learn more about the company’s specific culture and goals by conducting a little

research.

What kind of research? Well, for starters you can search their website for information on their business, strategy, products, services, and even

employee activities. This will help you better understand the company’s profile. And if you need more, you can call Human Resources to request

information pieces that can help you gather additional background information. Between these resources, you should have useful information that can

help you develop a sense of how your presence will enhance the company’s mission and goals.

Research Yourself

After you’ve researched the position and company it is time to get honest with yourself. Are you applying for the job because you want money or

status? Or because you really want to learn, grow, and enhance the company’s mission? It’s a really good idea to sit down and contemplate these

ideas because they will not only help you determine whether you’re moving in the right direction career-wise, they will also help you write an honest

cover letter.

Writing a cover letter is not as difficult as you think, especially when you take time to conduct research on the position, company and yourself. So take

this opportunity to fine-tune your career motivations while at the same time creating a cover letter that just might help you land your ideal job.
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